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 Introduction  
Every energy cooperation project has a common start: to identify local opportunities by 

examining the energy supply and demand, the stakeholders, and the existing 

infrastructure of the region. Often a lot of knowledge is available, but it is spread among 

di fferent stakeholders. For example, companies do not know the needs and potentials of 

their neighbors. The self -assessment tool facilitates the process of collecting the different 

information sources and bringing them together in one simple overview.  With the tool, 

users make an inventory of data in four categories that are important when exploring 

opportunities for energy exchange: energy supply (heating, cooling, electricity), energy 

demand (heating, cooling, electricity), stakeholder s and existing infrastructure.  By 

answering several questions, users  can  also self -assess the information completeness 

and qualit y of the inventory and identify the next steps for the region.  

 

The Self -Assessment Tool consists of three parts: a region description, a self -assessment 

questionnaire and a results sheet . This user guide describes all the steps in using the 

Self -Assessment Tool:  

¶ Getting started: how to download and open the Self - Assessment Tool  and 

how to navigate between tabs  

¶ Region Description  

¶ Self - Assessment questions  

¶ Self - Assessment results  

¶ Next step s 

Use Excel  
Before getting started, make sure you have Microsoft Excel installed. The tool was built in Microsoft Excel and is 
not guaranteed to work in another spreadsheet editor. It has been tested on both MacOS and Windows. We advise 

to make a copy of the self -assessment tool so that you always have an empty version of the self -assessment tool. 
In case you forget to do this, you can always download a new version from our website.  

 
 
There are a few elements on the screen that we will explain here and that help to navigate in the Self -Assessment 
Tool. The numbers correspond to the numbered elements in the picture.  
 

1. Zoom scroll bar . Use the scroll bar to zoom in or out by clicking and dragging the bar left or right. Alternatively the 

scroll function of your mouse or mousepad can be used.  
2. Tabs.  The Self-Assessment Tool is split into five separate tabs. You can access different parts of the self-assessment 

tool by clicking here.  
3. Buttons.  An alternative way to navigate between the different tabs of the Tool is by clicking on the red buttons.  


